
The top of the email with look like this:

Click one of 
these to Accept

Click one of 
these to Decline

Click one of these to 
Accept tentatively

The information about the event is included in the header of the email.

Once the event has been accepted, it will be added the the invitee’s calendar.
The event will be on their calendar to view as needed.  They will also receive an 
Office Notification from Entourage reminding them of the event.


